
Entry Guidance for Candidates applying for Coaching Courses
This document provides the information to help ensure candidates apply for the most appropriate level of course, according to their individual circumstances. Accreditation of Prior Learning (APL)/Prior Experience & Learning (APEL) allows for candidates’ previous qualifications and experience to be considered. This includes previous coaching as well as evidence of their technical knowledge and skills. Therefore, it is important for candidates to provide as much relevant detail as possible in the APL/APEL section of the Candidate Registration Form. Once completed, Candidate Registration Forms should be e-mailed to fiona@horsescotland.org
On successful completion of coaching courses, Tutors/Assessors will identify the candidates deemed suitable for immediate progression to the next level of course. Candidates not deemed suitable for immediate progression will be required to show additional learning/development work before they are eligible to be considered for the next level of course. Candidates will be required to complete a new Candidate Registration Form for each new course they apply for.
Level 1 (Generic)

To gain entry to Level 1 candidates must be a minimum of 14 years old, satisfy the following criteria (those that are mandatory are marked with an asterisk) and show evidence of recent involvement in equestrianism as follows:

Coaching Experience/Qualifications

· Experience with children within/out-with equestrianism, e.g. experience helping at youth clubs etc.

· A formal teaching/coaching/instructing qualification out-with equestrianism, e.g. example school teaching qualifications, coaching qualifications in another sport etc.

AND

Supporting Technical Experience/Qualifications

· *A full understanding of the content of the Level 1 Technical Criteria 

· Equestrian experience

· Equestrian qualifications, e.g. Pony Club (PC), British Horse Society (BHS), Riding Club (RC) etc. 

N.B. Ideal equestrian qualifications may include PC C+ Test, BHS Stage 1 etc.

Level 2 (Generic)

To gain entry to Level 2 candidates must be a minimum of 16 years old, satisfy the following criteria (those that are mandatory are marked with an asterisk) and show evidence of a strong interest in equestrian sport, leadership and the coaching process as follows:

Coaching Experience/Qualifications
EITHER
· Level 1 with additional relevant coaching experience gained since passing Level 1,
OR one of:

· BHSQ Stage 2 Foundation Coach
· PC Coaching Certificate (members)

· Horse Sport Ireland (HSI) (formerly Equestrian Federation of Ireland (EFI)) Level 1

· Association of British Riding Schools (ABRS) Teaching Certificate

· Scottish Vocational Qualification (SVQ) Level 3 in Coaching

· Trekking and Riding Society of Scotland (TRSS) Ride Leader

In exceptional circumstances, candidates without a teaching/coaching qualification but with extensive formal/structured coaching experience will be considered for the Level 2, e.g. PC chief instructor over a prolonged period of time, full time work as a coach in a BHS Approved Centre teaching a range of clients on a daily basis etc. 

AND

Supporting Technical Experience/Qualifications

· *A full understanding of the content of the Level 2 Technical Criteria 

· *Additional equestrian experience over and above the suggested level of experience required for Level 1, e.g. previous/current relevant competition experience 

· Additional equestrian qualifications over and above the suggested qualifications for Level 1, e.g. PC, BHS, RC etc. 

N. B. Ideal equestrian qualifications may include PC B Test, BHSQ Stage 2 etc.

AND

Lungeing

In addition to the above course Coaching and Technical Experience/Qualifications, Level 2 candidates are required to submit evidence of their ability to lunge to a satisfactory standard. This evidence should be submitted to the Brightspace Learning Platform prior to the start of the course and can be provided as follows:

· PC B+ Lungeing certificate

· BHSQ Stage 2 Lunge certificate

· Video evidence accompanied by a mentor signed checklist (included  

at the end of this document)

Level 3 (Generic)

To gain entry to Level 3 candidates must be a minimum of 18 years old, satisfy the following criteria (those that are mandatory are marked with an asterisk) and show evidence of a strong interest in equestrian sport, leadership and the coaching process as follows:

Coaching Experience/Qualifications
· *Level 2 with additional relevant coaching experience gained since passing the Level 2 or HSI/EFI Level 2 or the BHSQ Stage 4 Coach (Senior Coach). Please note that there are no alternative routes for direct entry to Generic Level 3 – for Discipline Specific criteria please see Member Body.
AND

Supporting Technical Experience/Qualifications

· *A full understanding of the content of the Level 3 Technical Criteria 

· Additional equestrian experience over and above the suggested experience required for the Level 2, e.g. current/previous competition experience in affiliated disciplines beyond novice level.
· Additional equestrian qualifications over and above the suggested qualifications for Level 2, e.g. PC, BHS, RC etc.

N.B. Ideal equestrian qualifications may include PC A Test, BHSQ Stage 3 etc.
Scottish Coaching Certificate Course Entry Procedures 
	Step 
	Action

	1
	Find a suitable course to attend via the horsescotland App, under ‘Events Listings and Courses’, horsescotland (beezer.com) 
Contact the Training Provider to confirm your place on the course and confirm course costs details within the course details on the app

	2
	MINIMUM 5 WEEKS BEFORE COURSE START DATE 

Complete Candidate Registration Form clearly and as fully as possible and submit to training provider
Confirm with the Training Provider their procedures around any information and payments.

	3
	MINIMUM 4 WEEKS BEFORE COURSE START DATE 

Check your eligibility for Subsidy support through the website or training provider, this will be provided in the course advertisement details. 
IMPORTANT: All subsidy monies received must be returned in full if candidates do not complete the course within two years 

	4
	MINIMUM 2 WEEKS BEFORE COURSE START DATE 

horsescotland and candidates will receive confirmation from the Training Provider that the course is going ahead.

horsescotland will arrange for you to receive the Brightspace log in details, please note this will be an email from Brightspace and may end up in your junk folder. 
Training Provider will confirm course arrangements. 

	5
	MINIMUM 1 WEEK BEFORE COURSE START DATE

Ensure you have access to the Brightspace system and have the details for the first session online from the Training Provider.

	6
	COURSE START DATE
Attend your course and start the Learning Programme. 
Agree on a suitable mentor with the Training Provider. The horsescotland App has a list of available mentors if required horsescotland (beezer.com)
Upload your mentor information to the Brightspace Learning Platform.
Following your Training Provider confirming your attendance, if applicable receive 50% of your Subsidy Support from horsescotland

	7
	MINIMUM 4 WEEKS BEFORE ASSESSMENT DATE

Submit the following to the Coaches Register on the horsescotland App at horsescotland (beezer.com):
- a copy of your Child Wellbeing and Protection in Sport workshop certificate.
- a copy of your First Aid certificate - at Level 1 a recognised Emergency First Aid or 2 day First Aid Certificate, at Level 2/3 the BHS First Aid or Health & Safety Executive First Aid at Work Certificate. 

- proof of having joined the Protection of Vulnerable Groups (PVG) Scheme (if appropriate).

	8
	AFTER COMPLETION OF LEARNING PROGRAMME
Level 2 & 3 - Agree on a suitable assessment date with your Training Provider. Inform horsescotland when you are ready for assessment. Your Training Provider will send you details of the assessment day and your lesson topic etc. 

	9
	LAST DAY OF COURSE OR ASSESSMENT DATE

Level 1 on your last day of the course, Level 2 & 3 on your assessment day:
- Following completing your final day please remember to upload any final paperwork to the Brightspace system. If you haven’t yet completed step 7, please ensure you complete this step. 

- You will have a Course Evaluation form to complete please provide us with your feedback to develop these courses for the future. 

	10
	FOLLOWING ASSESSMENT
Receive 1 certificate from Scottish Qualifications Authority (SQA).
Receive 1 certificate from horsescotland (if all above documentation has been submitted).
If applicable receive remaining 50% of your Subsidy Support from horsescotland (if all above documentation has been submitted).
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Candidate Registration Form
This form must be completed by you, the applicant, in BLOCK CAPITALS. Answers marked * should be deleted as appropriate. As much detail as possible should be given and the sections marked ** must be completed. Failure to provide sufficient information may result in your form being returned/your application being declined (N.B. The same form is used for applying for Level 1, 2 and 3 and therefore there may be areas of the form which do not apply to Level 1 candidates). 
	Course Details

	Venue:
	
	Course Level (1, 2 or 3):
	

	Course Co-ordinator:
	

	Start Date:
	
	Expected Completion Date:
	

	Discipline: (please tick one)
	( Generic
	
	
	


	**Personal Details (these details will appear on your certificate, which will be sent to your home address)

	Title (Mr/Mrs/Ms/Miss/Other): 
	
	Forename(s):
	

	Surname:
	
	Maiden/Previous Surname:
	

	Current Home Address incl. postcode:
	

	Telephone No: (Home):
	
	(Mobile):
	

	Previous Home Address incl. postcode:
	

	Sex:
	Male/Female* 
	Date of Birth:
	

	E-mail Address:
	

	Are you registered with horsescotland? 
	Yes/No*  
	
	

	Are you a member of a British Equestrian Member Body? e.g. BS, BE etc 
	Yes/No*
	If Yes, please state which one(s)
	

	SQA Candidate No: (if known) (9 digits)
	
	
	
	
	
	
	
	
	

	Scottish Candidate Numbers (SCN) have been allocated by SQA since 1979. If you have previously been allocated a SCN, your details can be generated for you by calling the SQA helpdesk on 0845 279 1000. Please inform the horsescotland office as soon as your SCN becomes known to you.  

	Name & address of most recent Training Provider of SQA qualifications (i.e. school/college/university, employer etc.):
	 

	Is your coaching 

(please tick):
	Paid?
	
	Full Time?
	
	Part

Time?
	
	Voluntary?
	
	Other?
	

	
	


	Equality

	Ethnic Origin – please tick

	White, UK 
	
	Black, Caribbean
	
	Bangladeshi
	

	White, European
	
	Black, African
	
	Chinese
	

	White, other (known)
	
	Black, other Indian
	
	Other (known)
	

	White, Type not known
	
	Pakistani
	
	Prefer not to say
	

	What nationality are you? – please tick
	Disabilities

	Scottish
	
	Do you have a learning disability?
	Yes/No*

	British
	
	Do you have any physical disabilities?
	Yes/No*

	European Union
	
	Are you registered disabled?
	Yes/No*

	Non-EU
	
	Do you have any special assessment requirements?
	

	Not known
	
	
	

	If you answered ‘Yes’ to any of the disability questions above please give details
	


	Accreditation of Prior Learning/Experience and Learning Section 

	**Please briefly outline your current role within equestrian sport.

	

	**Please outline your likely future involvement in coaching, including the intended frequency of coaching sessions (1 x per month required for Level 1 and 2 x per month required for Level 2) 

	

	Please use the space below to highlight the achievements of pupils you have taught/coached.

	Please tell us about your “successes” as an equestrian coach. This is not a focus on the competitive results of your participants, though they can be included. Please explain how your coaching role helps riders learn, improve and increase their knowledge.

	

	Please list any equestrian qualifications you have. 

	Outline your current equestrian qualifications which will help us to transfer you to the relevant course level. You should list all equestrian certificates held at all levels, by whom they were awarded and the date they were awarded.

	Name of Qualification
	Awarding Body
	Date Achieved

	
	
	

	What courses have you attended in the last two years?

	List any equestrian/non-equestrian courses you have attended and include information about the objectives/outcomes of these courses. 

	Course
	Objectives/Outcomes

	
	

	What other teaching/coaching have you done? 

	Include any other coaching/teaching experience you have, e.g. in another sport or environment or as a profession. 

	

	Do you have any other relevant experience? 

	Detail any other experience you have, e.g. working with other coaches, working within a riding school, managing staff etc. – please ensure that you submit evidence of your lungeing experience with this application if you are applying for a Level 2 course – certificate or mentor signed checklist plus lungeing video.

	

	Is there any additional information on your equestrian pursuits not covered above which is relevant to this application?

	Include any additional information/riding experience relevant to your application, including leisure/competitive riding.

	

	**References 

	Two professionals (out-with your family) who will provide a reference for you in support of this application, at least one of which must be an equestrian reference. Failure to have these completed and signed off will result in your form being returned to you and your registration will therefore be incomplete.

	Name of Ref. 1:


	Name of Ref. 2:



	Address:


	Address:

	Tel: 
	Tel: 

	E-mail: 
	E-mail: 

	How is your referee known to you? 
	How is your referee known to you? 

	
	

	How long have you known your referee?
	How long have you known your referee? 

	
	

	Referee’s Signature:


	Referee’s Signature:



	Date:
	Date:


	I certify that I enter for this qualification at my own risk and that, in the event of my receiving an injury, I have no claim against horsescotland.  I hereby give permission for my name, date of birth and any other relevant, personal details to be made available to sportscotland, SQA (so that I can be registered for the qualification) and to British Equestrian and for horsescotland to include my personal details on the Register of Coaches. This is in accordance with the General Data Protection Regulation. I am committed to supporting horsescotland and equestrian coaching in Scotland. I am aware that I am required to pay the full cost fees in advance and that I will receive my subsidy in two part payments (if eligible). I agree to hand back any subsidy awarded if I do not complete the course and assessment for which the subsidy was awarded.

	Signed

      Date:


For Office Use Only:

	Date Received:
	
	Paid:
	
	By:
	

	Centre No:
	
	Candidate No:
	

	Cert Issued:
	
	Dated:
	

	Cert. No.:
	
	Cert Fee:
	

	Total Subsidy Awarded:
	
	
	


Please sign and date the completed form and email to: fiona@horsescotland.org 
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Level 2 Application – Candidate Lungeing Form
	Lungeing Criteria


	Achieved (YES/NO)

	Appropriate Candidate Dress - including correct standard hard hat, gloves and suitable footwear


	

	Suitable Lunge Horse – quiet and well mannered to allow the candidate to demonstrate their skills


	

	Correctly Fitted Lunge Tack – Snaffle Bridle (with no martingale), Lunge Cavesson, Lunge Line, Saddle/Lunge Roller, Breastplate/Breastgirth, 4 Brushing Boots

	

	Safe Lunge Technique – safe handling of lunge whip/lunge line, warm horse up without side reins (walk & trot minimum), attach side reins safely to the bit, lunge safely with side reins, adjust side reins if necessary (unclip from bit first), at end unclip side reins and lunge without side reins or walk in hand to cool off


	


Mentor Name: _____________________________________
I can confirm that I have observed the candidate lungeing safely at 
___________________________________(name of venue)  on _______________(date).
Mentor Signature:___________________________________
Mentor Date:__________________________

